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Guide for Authors 

General page formatting guidelines: All submissions should be formatted as type-written, double 

spaced, 10-point font and in Microsoft Word 97-2003 format (.doc). We do NOT accept articles in .docx 

format. Files should have page numbers in the footer. It is the authors’ responsibility to remove all 

identifying information from the file (including information found in the file properties).   

See example of correctly formatted template on the website  

Elements of the Manuscript: The following sections are required for ALL article types 

 Cover letter  

 Title - Title needs to informative and state clearly what type of study it is 

 Author names and professional/institutional affiliations 

Please include all author names, e-mail addresses and respective department(s) and institution(s). For 

students, please also include the graduating class year (ex: class of 2012). The contact information of the 

1st author needs to be filled out in the Cover letter  

 Acknowledgements 

Permission to print must be obtained (written or e-mailed) for all people listed in this section 

 

Manuscript sections – For the following sections, not all manuscripts may require every section.  See 

“Specific article type requirements” below for details. The appropriate use of sub-headings within 

sections is encouraged if they facilitate the presentation of the material. 

 Abstract 

o The abstract should a succinct summary of: why the research was conducted (or article 

written), objectives, methods, results and conclusions presented in the manuscript 

o The abstract should be written in impersonal style (ex: it has been demonstrated …’, ‘it has 

yet to be shown ….’) 

o Should be written in past tense 

o References should not be included in the abstract and all abbreviations must be expanded. 

The word limit of the abstract is 500 words or less 

 Introduction 
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The purpose of the introduction is to provide background information needed for the reader to 

understand the paper. Note that as the audience of UBC PSSJ consists of both undergraduates and 

professionals, the level of explanation should strike a balance between bringing undergraduate students 

up to speed but not slow down a professional reader. The introduction should provide a brief summary 

of the research problem, why this topic is important to the pharmaceutical sciences, the existing 

literature on the topic hypothesis (if applicable) and how the present paper will address this problem. 

The introduction should also go over the research objective/research question (primary and secondary) 

to be tested. Data and conclusions of the present paper should NOT be reported in this section 

 Materials and Methods 

The Methods section outlines the protocol and procedures in which the research was conducted. The 

Methods section should include only information that was available at the time the plan or protocol for 

the study was written. Note that unlike the protocol, that the methods should be written in past tense.  

All information obtained during the conduct of the study belongs in the Results section. Authors are also 

encouraged to publish the original data of their study to encourage secondary analysis among the 

readers. Please contact the Chief Editor on special instructions for submitting original data. If your study 

underwent any sort of ethics review, this needs to be clearly stated in the methods section.  

 Results 

In this section, the author should thoroughly discuss the details of the results of their research. This is 

also the section where figures, graphs and tables will be present in the finished copy of the paper (note 

that figures are to be included at the end of the manuscript draft when submitting manuscripts initially). 

No interpretations or conclusions should be discussed in this section.  

 Discussion 

The author should restate the research question and summarize how the results have helped answer 

the research question. Strength and limitations of the paper should be discussed here. The significance 

and implications of the findings need to be put into the context of the current literature. Future 

directions of research can also be discussed here. 

 Conclusion  

 References 

Please ensure that your references are formatted correctly as this may significantly delay your 

manuscript if there are numerous errors  
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Authors (ultimately the 1st author) are responsible for citing the information accurately and referencing 

sources correctly. In order to write in a level consistent with an academic publication, authors should 

avoid the use of secondary and tertiary sources (textbooks, class notes, monographs) unless applicable. 

Although review articles can summarize a large amount of information, the author is encouraged to 

reference the original key papers.   

References are to be cited in accordance with Vancouver style. In-text citations should be indicated by 

Arabic numerals (0, 1, 2, 3, 4, 5, 6, 7, 8, 9) within brackets and placed after punctuation marks, in the 

order that they are cited in the manuscript. For example:  

The sky is reported as blue (1) but this observation is deemed controversial by some. (2,3) 

More examples of references formatted in Vancouver style can also be found here 

(http://www.nlm.nih.gov/bsd/uniform_requirements.html). For more information regarding citing 

sources in Vancouver style, please refer to ICMJE guidelines 

(http://www.icmje.org/manuscript_1prepare.html).  

 Appendix 

This section should include worksheets, surveys and other materials for the readers’ reference. Each 

appendix item should include a short description   

Specific article type requirements1: 

 Abstract Intro Objective 
and Case 

presentati
on 

Methods Results Discussion Conclusion References 

Original Research X X  X X X X X 

Reviews X X  X X X X X 
Case reports X X X   X X  
Editorials 

NA 

Op-Ed 

Point-counter-
point 

Letters to the 
Editor 

Workshop articles 
 

X 
(Purpose) 

   

X X 

 

Workplace 
spotlight/Elective 
reports 

     

http://www.nlm.nih.gov/bsd/uniform_requirements.html
http://www.icmje.org/manuscript_1prepare.html


 

Last updated: 7 October 2012 
 

Public Health      
Practice issues 

     

1. This table only outlines the basic requirements of each article type. Please continue reading below for 
additional requirements 

 

 Original research: Original research articles must include all sections outlined above in the General 

Manuscript Requirements. The word limit (excluding abstract, figures and references) is 3000 words, 

with a maximum of 5 figures and tables and 30 references   

 Review articles: Review articles must include all sections outlined above in the General Manuscript 

Requirements. Review articles do not require long explanations of methods and results. However, 

the methodology should still provide enough detail regarding your search parameters and databases 

searched.  The word limit (excluding abstract, figures and references) is 1500 words, with a 

maximum of 5 figures and tables and 30 references   

 Case reports:  
For a case report to be considered for publication, consent for publication must be obtained from 
the patient(s) involved. This requirement is in addition to whatever requirements are specified in 
the institution where the case report is being written. It is the responsibility of the author to ensure 
that the institutional policies are being observed. If the individual described in the report is a minor 
or unable to provide consent, consent must be sought from their parent or legal guardian. If the 
individual described has died, consent for publication must be obtained from their next of kin. See 
consent form on the website for more details 
 
Case reports should show one of the following: 
1. Unreported or unexpected adverse reaction or drug interactions  
2. Unexpected or unusual presentation of a disease 
3. An unexpected event in the course of observing or treating a patient 
4. Findings that shed new light on the possible pathogenesis of a disease or an adverse effect 
5. Case holds valuable ethical lessons for health professionals  
 
Case reports should be organized as: Abstract, Introduction (with literature search) and Objective, 
Case presentation, Discussion with explanation of the literature and Conclusion. The word limit 
(excluding abstract, figures and references) is 1500 words, with a maximum of 2 figures and tables 
and 20 references. For more information on writing case reports, refer to: Cohen H. How to Write a 
Patient Case Report. Am J Health Syst Pharm. 2006 Oct 1;63(19):1888–92.  
 
General format of case reports:  
 

o Introduction: describe the subject, state purpose of report, provide relevant background 
information and define terms, describe literature review search strategy. The introduction 
must clearly justify the value of the case report, backed up by the literature review.  

o Objective: Objective should be clearly stated  
o Case presentation: Describe the case in narrative form. Below is a list to guide the 

information reported 
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 Patient demographics (minimum: age, sex, ethnicity) 
 Information provided must not have patient identifiers (DOB, initials etc.) 
 List of patient’s present illness, medical history, family and/or social history (if 

relevant), drug allergies (type of reaction and date) 
 Medication history – clearly state that the patient was interviewed for this history 

and patient adherence was assessed. Include drug name, strength, dosage form, 
route of administration  

 Relevant lab values that support the case  
 Include photographs if relevant and if consent has been obtained  

o Discussion: Compare and contrast the information reported in the case with the literature 
review. Clearly state the limitations of the case report. If the case report is suggesting 
causation, then a clear temporal relationship between the possible cause and effect needs 
to be established. Justify why this case is unique.  

o Conclusion: Clearly state the conclusion from this case report. Suggest recommendations in 
light of this report and supported by the evidence. List opportunities for future research  

 Other submissions 

o Editorials: Editorials are an opportunity for the community to provide commentary and 

analysis regarding a previously published article in the Journal. The word limit is 1000 words, 

with a maximum of 1 figure or table and 10 references 

o Op-Ed: Op-ed articles are opinion piece articles on topics that fall outside the article 

categories of Public Health and Practice issues. Educational and Pedagogical articles that 

fall outside the scope of Original research, Review articles, Workshop articles and 

Workplace spotlight are placed here. The word limit is 1000 words, with a maximum of 1 

figure or table and 10 references 

o Point-Counter point: The word limit is 1000 words, with a maximum of 2 figures and tables 

and 10 references 

o Workshop articles, Workplace spotlight/Elective reports, Public health, and Practice 

issues: These articles should contain the general sections of Purpose, Discussion and 

Conclusion. Depending on the topic, authors may also need to include a brief section to 

introduce themselves and their qualifications. The word limit (excluding abstract, figures 

and references) is 2500 words, with a maximum of 20 references.  

 Workplace spotlight/Elective reports need the consent of the supervisor of the site 

in question before the manuscript is accepted for review 

 Workshop articles: Also consider whether the information being presented will be 

more useful in table or figure form 

 Letters to the Editor: Letters to the Editor are meant to provide a forum for readers to provide 

analysis about articles recently published or address a current topic or issue regarding the 

pharmaceutical sciences or pharmacy education. Letters to the Editor should not contain material 

that has been submitted or published elsewhere. It is up to the discretion of the Journal whether or 

not to publish letters and all letters are subject to abridgement by editors. Letters regarding a 

specific journal article must be received within 4 weeks after the publication of the article in 

question. The word limit is 200 (excluding references) words, with a maximum of 5 references. 
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Authors are required to submit a Manuscript Cover letter and declare any potential conflicts of 

interest during the online submission process  

Formatting:  

 Tables and figures 

o All tables should be properly numbered (Table 1, Table 2), captioned and submitted in a 

format that can still be edited.  

o All abbreviations should be explained in the footnotes 

o Tables should not contain vertical lines  

o Tables and Figures should be inserted at the back of the manuscript after the references and 

also submitted as separate files 

o For Excel graph figures, the spreadsheet data needs to be included as .xls files. For figures 

are being submitted as a graphic file (jpg, png), the label (ex: Figure 1) and caption both 

must be inserted as text in the main manuscript and not be part of the graphic itself. The file 

name of figure file also should correspond with the figure numbering within the manuscript 

o All submitted graphic elements should have at least 300 dpi and minimal compression  

o Please note that only computer generated tables and figures are accepted. Scanned hand 

drawn items will not be accepted.   

 Photos:  

o Files must be submitted in JPEG format. Photo files may be up to 10 MB in size. It is 

recommend to submit high resolution photo/graphics as the size limit permits. Authors may 

be contacted by the editors if photos do not meet these requirements   

o It is the Authors’ responsibility to ensure that all submitted photos and graphics are 

respecting copyright regulations and that the proper release and consent forms  

 Drug names: Both generic and Canadian brand names should be provided. Generic names should be 

written first, with the brand name following in brackets. Please refer to the Health Canada Drug 

Product Database for brand name information: http://webprod3.hc-sc.gc.ca/dpd-bdpp/index-

eng.jsp    

 Equations 

o Equations must be written using a word processor’s equation-editor function and then 

saved as graphic files (jpg, gif)  

 Units of measurement 

o Insert a single space between a number and the unit (e.g. 5 mL) 

o All numbers less than 10 that used in text should be spelled out, except when used with 

units (e.g. 5 mL) 

o Measurements of length, height, weight, and volume should be reported in metric units 

(meter, kilogram, or liter) or their decimal multiples. Temperatures should be in degrees 

Celsius. Blood pressures should be in millimeters of mercury. Currency should be in 

http://webprod3.hc-sc.gc.ca/dpd-bdpp/index-eng.jsp
http://webprod3.hc-sc.gc.ca/dpd-bdpp/index-eng.jsp
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Canadian dollar amounts. Laboratory information can be reported in either SI or mass units, 

but the alternative should be provided in brackets where appropriate  

 Abbreviations 

o The full term of all non-standard abbreviations must precede its first use in the manuscript  

  


